Christina
What you have been working on this past week (Week of 3-28-22)
· Meetings: 1:1 Lisa, Production Meeting, 1:1 Tracy, 403b Overview, Concur Training, Sitefinity w/Mia
· Post News Request to PhyzForum
· Post News Story to website
· AMEX for Grace, Member Services, and Tracy
· Continue working on new Journal Address Updates/Returns
· Updated 140+ address changes received from Wiley
· Call for Address updates
· PHiT Board PPT updates
· PHiT Board Project (Grace/Tracy)
· PPT for BOG
· Reconnected/Rescheduled LinkedIN Posts
· Obtain Poll/Survey results
· Reminders for Member Communities
· Invoices/Vouchers as assigned
· (Re)Schedule meetings as assigned
· Assignments as assigned
What will be working on in the coming week (Week of 4-4-22)
· Meetings: 1:1 Lisa, Production Meeting, 1:1 Tracy
· Post News Request to PhyzForum
· Help physician with starting Zoom meetings
· President’s Letter to PhyzForum
· Reminders for Member Communities
· Continue working on new Journal Address Updates/Returns
· Call for Address updates
· Invoices/Vouchers as assigned
· (Re)Schedule meetings as assigned
· Assignments as assigned
· Any meetings that pop up
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