Sample Letter to Your State Legislator

(Requesting a Meeting)

Professional Letterhead

State Senator/State Representative

State Capitol Address

City, State  Zip Code

Dear State Representative/State Senator (Last name):

I am writing to request a meeting with you on (Date).  I am a board certified physician specializing in Physical Medicine and Rehabilitation (also known as physiatry).  For more than ____ years, I have treated patients in the state of (City, State), where I am a constituent in your district.  I specialize in the care of patients with disabling conditions such as spinal cord injury, brain injury, stroke, musculoskeletal conditions, amputations, pain and neurologic conditions.  

As a specialty, physiatrists focus on restoring optimal function to and enhancing the quality of life for patients with physical disabilities.  

(Elaborate on your role in the state representative’s/state senator’s district (your community and professional ties) – i.e., medical director, university affiliation, board/volunteer activities).

The purpose of my meeting request is to discuss health policy issues including health professions’ legislation; medical liability reform; local coverage determinations (LCDs); and Medicaid reform.

I respectfully request an opportunity to meet with you to elaborate on these issues.    

Sincerely,

(Your full name)     

(Attach your business card to this letter and if appropriate, position papers)
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